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Boonton Board of Health

Dear new member,
We, the members of Boonton’s Board of Health, welcome you into our group and look forward
to working with you to ensure that Boonton’s public health needs are successfully met. What
follows here is a compilation of informative materials, which will hopefully orient you to the
place our BOH has in the Town of Boonton and to the expectations anticipated of its appointed
members.
Since late 2015, Boonton’s BOH has undergone a number of changes – the dissolution of a
Town’s Health Administrator position and resultant re‐dissemination of those responsibilities;
the interviewing and ultimate rehiring of Boonton’s Health Officer; the vetting and renewal of
Boonton’s Shared Services Agreement with Rockaway Twp; and the dissolution and general
reorganization of Boonton’s BOH under the town’s Ordinance 29‐17 to name a few. These
changes along with a new mayoral administration and the hiring of a new Town administrator
and town Financial Officer to replace the single position of our retired Town Administrator have
produced some challenges as the different local departments reorganize to hopefully move
toward a more efficient and cost effective way of governing our town.
The year, 2017, was a year of redefinition for Boonton’s BOH and duties of its Health Officer. A
special committee of members met during the year to establish a mission statement and
identify some core values under which Boonton’s BOH would operate. Goals and objectives
were defined in a general sense ( Appendix F ) with the intention to redefine more precise and
measurable goals and objectives as specific needs of the town are identified. This orientation kit,
a related project, has been assembled to assist new members and to clarify for older members
the current:
 Position of BOH in Boonton’s government;
 Organization of Boonton’s BOH;
 Roles and expectations of members belonging to Boonton’s BOH;
 Resources available to Boonton’s BOH members to aid them in the performance of
duties .

The main text in this compilation is intentionally brief and to the point. Detailed information is
contained in the appendix. Hopefully, this set‐up will aid readers to more quickly navigate through the
material and find specific information when needed.

No orientation kit can provide the answers to all questions. Please do not hesitate to talk with any BOH
member, our Health officer and/or Health Dept. staff to clarify what needs to be better understood. All
contact information can be found in the appendix (Appendix J).
This orientation kit is only a start to what must necessarily be refined and updated as things continue to
change and evolve. The feedback from those using it will be key in determining whether or not it
becomes a useful tool. We appreciate your willingness to serve and look forward to a productive
relationship as we work together to ensure that Boonton remains an active, healthy community in which
to work, play and live!
Sincerely,
Grace Ryerson
President of Boonton Board of Health

BOONTON BOARD OF HEALTH
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BOONTON BOARD OF HEALTH
1. ORGANIZATION
a. Local Government
By law, the public health needs of every community must be served by a governmental
entity. In Boonton the Board of Health (BOH) oversees the Public Health services
provided to the town’s residents. The Board of Health (BOH) in Boonton is an
Autonomous Board whose members are generally town residents, appointed by the
Mayor. Boonton’s BOH was disbanded in November of 2016 and reestablished in March
of 2017 in order to be legally codified according to town regulations. The structure of
Boonton’s BOH, and the terms under which the BOH was reestablished, are described in
Town of Boonton Ordinance 29‐17( Appendix A) .
The organizational charts (see Fig.1 & 2) illustrate the current relationship between
Boonton’s BOH, the municipal government, Boonton’s Health Officer (HO), and the
Town’s Health Dept(HD). As shown, BOH members are appointed by the Mayor. The
Health Officer, with the approval of the Mayor and Alderman, is selected by and reports
to the BOH. The Health Officer shares supervisory responsibilities of the Town’s health
department with the Town’s Administrator. The Health Officer manages the public
health policy aspects of the job, while the Town Administrator is responsible for all
personnel issues in the department( ie. salary, benefits, job descriptions & performance
reviews, etc.).

b. Tasks
Boonton’s Health Dept. employs a full‐time Public Health Nurse Supervisor and a
Certified Municipal Registrar. Their job descriptions are in the process of being more
formally defined. In brief, the Public Health Nurse essentially acts as the “face” of the
health dept. in town and is responsible for identifying and managing, primarily, the
medical and mental public health issues affecting the residents of Boonton. Besides
managing the Town’s vital statistics, the Registrar also assumes the local licensing and
general secretarial responsibilities of the Health Dept.
As with other smaller NJ municipalities, Boonton has found it more economical and
efficient to share its health department costs with another community. For this reason,
Boonton has entered into a ”Shared Services Agreement”( Appendix B) with Rockaway
Township, NJ.
Boonton’ s Health Officer is an employee of Rockaway Township. Under Boonton’s
agreement with them, Rockaway Township also provides Boonton with the services of
Registered Environmental Health Specialists(REHS), who conduct the town’s health
inspections, and a Health Educator. Boonton’s Health Officer is also responsible for the
investigation and response to Boonton’s public health emergencies, hazardous material
incidents and/or disasters.










Other required local public health services are managed through the interfacing of
different departments. The following are a few examples:
Animal control services are provided by the Town of Boonton, but animal control is not
part of the town’s public health budget. Animal control does, however, report to
Boonton’s BOH.
The Town does employ an Emergency Management Officer (EMO), who is not part of
the Health Dept., but Boonton’s Health Officer does sign‐off on the required Town
Emergency Operations Plan.
Boonton’s Public Health Nurse Supervisor collaborates with the services offered by
Rockaway Twp. to fill the multiple health education needs of town residents.
Boonton no longer has a paid Social Services position. Local issues are managed by
town volunteers or referred to a county agency.
NJ’s Right‐to‐Know compliance responsibilities are undertaken by an outside agency.
And, multiple dwelling housing inspections are undertaken by the State.

All of the above work is performed in unison to ensure that Boonton remains a vibrant, active
and healthy community.

Organizational Chart for Boonton’s Board of Health
Fig. 1
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2. Membership Responsibilities
A general description of NJ local Board’s of Health and the responsibilities of their members is
presented in the “Board of Health Member Orientation Manual, a Guide to Roles and Responsibilities”
(Appendix C). This manual is published by the New Jersey Local Boards of Health Association (NJLBHA).
Boonton’s BOH is a member of this organization. All Boonton BOH members are expected to review this
manual and to then follow the online instructions to become a Certified Local Board of Health Member
in the State of NJ as soon as they join Boonton’s BOH. ( Appendix D)

a. OATH
The Boonton Board of Health Member’s oath ( Appendix E) is administered to all newly
appointed BOH members at their first BOH meeting. All BOH members are sworn to perform
their duties as a member of Boonton’s BOH to the best of their abilities. Becoming certified is
the easiest and fastest way to become fundamentally knowledgeable of the basic duties and
expectations of a BOH member in the state of NJ. It cost nothing, requires little in the way of
time and effort, and is the first action new members can take to demonstrate the seriousness
with which they intend to involve themselves in Boonton’s BOH. Members should print out and
submit copies of their certificates to the BOH secretary as soon as the test is completed. They
will be kept on file in the Health Dept.

b. Summary of Tasks
All BOH members need to be aware of Boonton’s BOH Mission statement and Core Values and
endeavor to act in accordance with them. Current Goals and Objectives of Boonton’s BOH are
also described in the Appendix. ( Appendix F) This description serves as a guideline for the more
specific goals and objectives which are to be further defined by BOH members as particular
needs arise.
Not all the roles and responsibilities described in “Board of Health Member Orientation Manual,
a Guide to Roles and Responsibilities”(Appendix C) are currently exercised by BOH members in
Boonton . Development of BOH member roles and responsibilities in Boonton are a part of an
evolving process. The following, however, describes the current expectations of Boonton’s BOH
members:
 Attend and participate in all monthly BOH meetings.
(1) Request to be excused if unable to attend.
(2) Read and be prepared to discuss all materials in pre‐meeting packets, which are
emailed to each BOH member before each monthly meeting. Pre‐meeting
packets contain the meeting’s agenda, along with monthly reports ( Health
Dept., Nursing, Rockaway Twsp. , Animal Control, and Alderman), and any other
materials needed for discussion at the meeting.
















(3) These packets can be extensive at times, so if a paper copy of these materials to
use as reference during the meeting is desired, members must make the
request for same to the BOH secretary at least 24 hrs. prior to the BOH meeting.
The secretary will then bring the paper copy to the meeting .
Obtain NJLBOHA Member Certification.( Appendix D) Submit a copy of your certificate of
certification to BOH secretary.
Actively participate as needed in committee work sessions. These are:
(1) Formed periodically when more lengthy discussion about an issue is required;
(2) Result in Ideas & suggestions for final discussion and vote during the regular
monthly BOH meetings;
(3) Examples of work sessions ‐ BOH Mission, Values, Goals & Objectives
committee, or BOH budget committee.
Participate in the research, discussion and ultimate vote of Town
Resolutions (Appendix G)and Ordinances (Appendix H) which directly relate to Public Health
issues in the Town of Boonton and are presented for consideration at monthly BOH
meetings.
Learn about the Town Ordinances related to Boonton’s Public Health in general.
(1) These are available online. They may be found by going to the Town of
Boonton’s official web‐site, https://www.boonton.org/; choose :“Government”;
then “Codes”. The Board of Health legislation is contained in Chapter 303.
(2) Become aware of how this legislation is locally enforced. If there appear to be
concerns that may require attention or remediation, prepare to discuss those
matters with Boonton’s Health Officer, Health Dept. staff and/or fellow BOH
members at monthly BOH meetings.
Learn about Boonton’s Public Health needs and the systems currently in place which are
meant to address those needs.
Support Boonton’s Health Officer and Health Dept. in their efforts to educate Boonton’s
residents in matters of Public Health.
(1) Contribute to the discussion, choice and approval of Health Education
Programs.
(2) Help promote these programs to the Town of Boonton residents for whom
they are targeted.
Propose and vote on approval of annual BOH Budget(Appendix I) recommendations which
will then be presented to Boonton’s Board of Alderman for adoption each year
Participate in the hiring and continuing evaluation of Boonton’s Health Officer, currently
provided to Boonton by Rockaway Twp. in accordance with Boonton’s Shared Services
Agreement (Appendix B)
Participate in discussion of and vote on Boonton’s Shared Services Agreement contract
renewal when it comes due. It is the BOH’s responsibility to approve the proposal and then
sends it to the Board of Alderman for ultimate passage.



Make the required annual personal financial disclosure(Appendix M). This is a state law and
is done online every Spring. Instructions are provided by Liz Bonsiewich, mayoral secretary.
Her contact information can be found in the appendix. ( Appendix J)

C. Meetings
Boonton’s Board of Heath holds regular meetings at 7:30pm., on the third Tuesday of the
month, ten months during the year. The exception months are July and August. Boonton’s BOH
follows Robert’s Rules of Order( Appendix K) and follows the protocols described in NJ’s Open
Public Meeting Act (Appendix L)
All minutes for Boonton BOH’s monthly meetings are recorded and filed online at the Town’s
official website (https://www.boonton.org/; choose “Government”, then “Agendas, Minutes, &
Audio”). A quick skim through the BOH’s minutes is a good way to educate oneself about
current matters before the board.
Each January, Boonton’s Board of Health holds a reorganization meeting and elects, from its
membership, a President, a Vice‐President and an alternate Secretary .In Boonton, the Town’s
Registrar functions as the BOH Secretary and takes the minutes for the monthly meetings. An
alternate Secretary is elected to ensure minutes are taken in the event the secretary is absent.
The Mayor also appoints an Alderman to sit on the BOH and serve as liaison between the BOH
and the Board of Alderman. The President, Vice‐President, alternate Secretary and the Liaison
all serve one year terms.
Roles and responsibilities are summarized below:





President (elected yearly)
a. Presides at monthly BOH meetings
b. Represents BOH in executive & judicial matters between regular
monthly meetings
c. Administers BOH Member’s Oath to new members
d. Appoint committees as needed
e. Ensures BOH member Orientation Kit is updated every year in
January
Vice‐President (elected yearly)
a. Serves in the above capacity of President in absence of president





Secretary (Health Dept. employee)
a. Health Dept. Secretary serves as BOH Secretary
b. Tabulates all required reports and distributes them, along with
monthly meeting agenda packets, to all BOH members. Provides
copies of same pre meeting packets to be used as reference to
members who make that request at least 24 hrs.before the
meeting.
c. Takes minutes at the monthly meetings and keeps a record of same.
Alternate Secretary takes monthly meeting minutes if the secretary
cannot be present at a monthly meeting.
d. Procures all books, stationary & supplies required by BOH
e. Records all applications for licenses or permits required by BOH
f. Serves as Boonton’s Registrar of Vital Statistics, keeps records of
same and submits reports monthly to BOH
g. Keeps a record of all resolutions passed by the BOH
h. Conducts official BOH correspondence
Liaison ( Appointed by mayor yearly)
a. Is an Alderman who also sits on the BOH
b. Clarifies and enhances the communication between the BOH and
the Bd. of Alderman. The liaison is responsible for ensuring that the
BOH is aware of issues which concern the public health, coming
before the alderman, are shared with the BOH. Likewise, issues
discussed at the BOH meetings which need the aldermen’s
attention need to be shared at their meetings.

3. RESOURCES
All BOH members receive a list of current contact information for all BOH Members and Health
Dept. Staff. The BOH secretary is responsible for updating and distributing this list whenever any
information on it changes.( Appendix J) .
Also included in the appendix is a “Who’s Who in Boonton’s BOH” list.(Appendix J) This is a
more extensive list of names and contact information of persons and groups that Boonton BOH
members may have occasion to call upon in the pursuit of their duties. The information
regarding Boonton’s Health Dept. & Administration and Rockaway Twsp’s personnel is self‐
explanatory. Below is a brief description of the Community Partnership section and its
relevance to Boonton’s BOH.
 Boonton’s Municipal Alliance is part of a statewide network of local
organizations, established to assess needs, set priorities, evolve plans,
and implement programs related to substance abuse prevention.
Boonton’s Public Health Nurse Supervisor is part of this group.















North Jersey Health Collaborative is a county group involved in
community needs assessment and health improvement planning to
identify the most pressing health issues in the community and facilitate
in the development of collaborative action plans to address them.
Boonton’s Health dept. has used this group’s information to prioritize
health education programs in town.
NJ Local Board of Health Association (NJLBHA) is a state organization
dedicated to protecting and promoting Public health in NJ. Boonton’s
BOH is a member of this organization. As mentioned earlier, members
are expected to complete the NJLBHA certification program. Members
are further encouraged to visit their website where newsletters,
seminars and training program information can be found.
Morris Regional Public Health Partnership is a county organization
committed to improving the well‐being of Morris County residents. It is
a founding member of the North Jersey Collaborative group.
Zufall Health Center, located in Dover, NJ, is a Federally Qualified
Health Center providing quality, affordable and culturally competent
care to community residents. Boonton no longer operates Maternal and
child health clinics and other health clinics provide very limited services.
Those town residents whose resources are limited are often referred to
the Zufall Health center for services.
Atlantic Health Systems is well known in this community. Many of
Boonton’s health education programs are coordinated with the Atlantic
Health Systems.
United Way of Northern NJ is part of the world wide United Way committed to
improving lives by mobilizing the caring power of communities to
advance the common good.
Morris County Prevention is Key Inc. (MCPIK), located in Rockaway, NJ, is a
private, non-profit, community-based health organization serving Morris
County by providing science-based prevention education programs,
professional development training, advocacy, information and referral
services, that address issues of substance abuse prevention, recovery support,
violence prevention, ATOD dependence and other emerging issues of
concern to the community.
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A

Reestablishment of Boonton’s Board of
Health

“Town of Boonton Ordinance 29‐17”
Notes: When it was discovered that the Town’s records were not in proper order and that the BOH was
not properly codified into the Town Records, the BOH stopped meeting until the Board of Alderman
introduced and passed an ordinance in March of 2017, which abolished that BOH and reestablished the
current BOH.
The ordinance was then reviewed by the current BOH and determined to have several errors which
might lead to future legal problems. The ordinance was corrected and sent back to the Board of
Alderman. The ordinance 29‐17 is the most recently corrected copy, which was passed at the Bd. of
Alderman’s 11/20/17 meeting.

Amendments to Ordinance 29‐17
Town of Boonton Ordinance 29‐17 needed some further clarification of BOH membership numbers and
terms of service and so was finally amended at a Public hearing of the Board of Alderman on 2/5/18.
Also included in this section are: a summary of changes to Ordinance 29‐17; Ordinance 2‐18; Resolution
18‐69; and Resolution 18‐70. These documents describe the current composition of the Boonton Board
of Health, and the policy for appointing/reappointing BOH members.

B
“Shared Services Agreement”

Notes: This current contact with Rockaway Twp. was signed by the Mayor and Town Clerk. It is a
contract between the Board of Alderman in Boonton and Rockaway Township because at the time of
the signing Boonton’s BOH had been disbanded and the Shared Services Agreement needed to be signed
by 1/1/2017 in order that the Public Health services provided by Rockaway Twsp. continue
uninterrupted.
Normally, the” Shared Services Agreement” is a contact negotiated between Boonton’s BOH and the
party providing the shared public health services – in this case Rockaway Twsp. The contract is,
however, still subject to approval by the Board of Alderman.
The BOH, once reestablished, had looked into changing the wording of the current contract to reflect
one between the BOH and Rockaway, but as the legal procedures prove lengthy and this contract
terminates 12/31/2018, it was decided to leave it as and correct the situation in 2018 when negotiations
begin for a new contract.

C

New Jersey Local Board of Health
Association

“Board of Health member Orientation
Manual: Guide to Roles and
Responsibilities”

D

Certified NJ Board of Health Member
Certification (CBHM)
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Member’s Oath of Service

Boonton Board of Health
Member’s Oath of Service

State of New Jersey
County of Morris

I ___________________________, do solemnly swear/ that I will support the constitution of
the United States of America/ and the State of New Jersey;/ That I will bear true faith and
allegiance to the same/ and to the Governments established in the United States/ and in this
State,/ under the authority of the people;/ and that I will faithfully,/ impartially/ and justly
perform all the duties/ of the office of member of the Board of Health/ of the Town of
Boonton/ according to the best of my ability,/ and that I will not use my office/ to grant
preferential treatment,/ nor seek personal gain, favor, or advantage/ not available to the
general public,/ so help me God.

Sworn and subscribed to before me this ___________ of ____________ in the year
___________ A.D.
______________________________________
Title:__________________________________________________

______________________________________
Signature of the new Board of Health Member

Boonton Board of Health
Member’s Oath of Service

State of New Jersey
County of Morris

I ___________________________, do solemnly swear/ that I will support the constitution of
the United States of America/ and the State of New Jersey;/ That I will bear true faith and
allegiance to the same/ and to the Governments established in the United States/ and in this
State,/ under the authority of the people;/ and that I will faithfully,/ impartially/ and justly
perform all the duties/ of the office of member of the Board of Health/ of the Town of
Boonton/ according to the best of my ability,/ and that I will not use my office/ to grant
preferential treatment,/ nor seek personal gain, favor, or advantage/ not available to the
general public,/ so help me God.

Sworn and subscribed to before me this ___________ of ____________ in the year
___________ A.D.
______________________________________
Title:__________________________________________________

______________________________________
Signature of the new Board of Health Member
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Boonton Board of Health

Resolutions

Boonton Board of Health
Resolutions

A RESOLUTION is a formal statement of opinion or intention, made by a formal organization or group.
Boonton’s BOH members pass resolutions for a number of reasons. BOH resolutions passed over this
past year include: 1) A resolution appointing David Pennlla as BOH attorney for one(1) year; 2) A
resolution requesting that NJ provide direct funding to support local Health Departments as they
provide public health evaluation, case management and environmental protection from lead poisoning
to residents; 3) A resolution recognizing and supporting initiatives to increase the local awareness of the
current Opioid Crisis; 4)A resolution joining with State and Federal Environmental Protection agencies
in urging local residents to test their homes for the presence of Radon. Copies of the above are
attached.

Some resolutions may clearly define the purpose of a proposal, as in David Pennlla’s contract. Others are
made in response to current legislation, ie. request to help fund local Health Dept. when the State
proposed changes to N.J.A.C.8:51, which would require residents with elevated blood lead levels of >5
micrograms/deciliter vs. >10 to receive public health services. Resolutions may be forwarded to
appropriate persons/groups for help to influence passage of supportive legislation, or simply remain a
matter of local record. All BOH Resolutions reflect the Boonton Health Department’s position regarding
a matter of Public Health concern, and are made with protection of the health of Boonton’s residents in
mind.

The procedure for adopting a BOH resolution is relatively simple and straight forward. A public health
matter is brought before the BOH at a regular meeting. The matter is discussed. A resolution is drafted.
A vote is taken, and if passed, is signed/dated by the BOH president. Copies of BOH resolutions are filed
into a Binder by the BOH secretary to become part of the Health Department’s permanent record.

Boonton Board of Health
Resolutions

A RESOLUTION is a formal statement of opinion or intention, made by a formal organization or group.
Boonton’s BOH members pass resolutions for a number of reasons. BOH resolutions passed over this
past year include: 1) A resolution appointing David Pennlla as BOH attorney for one(1) year; 2) A
resolution requesting that NJ provide direct funding to support local Health Departments as they
provide public health evaluation, case management and environmental protection from lead poisoning
to residents; 3) A resolution recognizing and supporting initiatives to increase the local awareness of the
current Opioid Crisis; 4)A resolution joining with State and Federal Environmental Protection agencies
in urging local residents to test their homes for the presence of Radon. Copies of the above are
attached.

Some resolutions may clearly define the purpose of a proposal, as in David Pennlla’s contract. Others are
made in response to current legislation, ie. request to help fund local Health Dept. when the State
proposed changes to N.J.A.C.8:51, which would require residents with elevated blood lead levels of >5
micrograms/deciliter vs. >10 to receive public health services. Resolutions may be forwarded to
appropriate persons/groups for help to influence passage of supportive legislation, or simply remain a
matter of local record. All BOH Resolutions reflect the Boonton Health Department’s position regarding
a matter of Public Health concern, and are made with protection of the health of Boonton’s residents in
mind.

The procedure for adopting a BOH resolution is relatively simple and straight forward. A public health
matter is brought before the BOH at a regular meeting. The matter is discussed. A resolution is drafted.
A vote is taken, and if passed, is signed/dated by the BOH president. Copies of BOH resolutions are filed
into a Binder by the BOH secretary to become part of the Health Department’s permanent record.
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Ordinances

Boonton Board of Health
Ordinance
Adoption Procedure

The passing of a Town ordinance is more involved then the simple passing of Resolutions. The
steps to follow the passing of Town ordinances are govern by the State and are found in
N.J.S.A. 26;3-64 – 26:3-69. Local Environmental Health Ordinances may also require DEP
approval. The procedure for adopting a BOH ordinance in Boonton is attached.

Boonton BOH has the right & responsibility to pass and amend Town ordinances when deemed
necessary for the protection of the Public Health of its’ residents. Boonton’s BOH, although it
has autonomous authority, attempts to adopt local health legislation which is mutually
acceptable to the Town’s Board of Alderman. BOH ordinances are passed, stored in the BOH’s
Permanent Record Book, and then coded into Boonton’s Town Code.

Boonton Board of Health
Ordinances
Ordinance Draft
When the need to address a health issue by passing an ordinance is introduced, the matter is presented to the
BOH at a public BOH meeting. If after discussion, more information is required, the necessary research is
completed and an appropriate draft of the ordinance is presented to the BOH. When members are in
agreement regarding the wording of the ordinance, it is given a title and reference number. A date is then set
for the first reading of the ordinance.

How to reference a Boonton BOH ordinance
The letters “BOH, followed by a number, then followed by the year in which the ordinance passed is placed above the full
ordinance title(see sample below). For example: the first ordinance passed in the year 2018 would be referenced as “BOH
01-18”, the next as “BOH 02-18, and so the sequence continues.
TOWN OF BOONTON
Board of Health Ordinance BOH 01-18
“An ordinance amending Chapter 303 to include article XVI of the Revised General Ordinances of the Town of Boonton” (21
Age of sale for Electronic Smoking Devices)

First Reading
The first reading occurs at a public BOH meeting. If the ordinance as presented is passed, it is then scheduled
for a second reading at a public hearing. This public hearing is usually the next scheduled BOH meeting but
can be delayed until another BOH meeting if need be.

How to introduce a Boonton BOH ordinance for a First reading
1.

BOH member introduces an ordinance addressing BOH president stating, “I have an ordinance to introduce for a
first reading.”The member briefly describes the purpose of the ordinance to be considered, and then reads the
ordinance by its title for the first time.

2.

BOH president repeats the title of the ordinance to be considered, and requests a motion to pass it.

3.

BOH member moves that the ordinance be passed on the first reading.

4.

The motion is seconded, and BOH secretary takes a roll call vote.

5.

BOH decides on a date for the public Hearing.

No health ordinance can be finally adopted unless: (a) the ordinance is read in its final form at least one (1)
week prior to the public hearing; and (b) an introductory legal notice is published in a local newspaper
circulating in Morris County. In Boonton the ordinance is published in its’ entirety in either “The Citizen” or “The
Daily Record”. Publication must occur at least 2 days prior to the scheduled Public Hearing. Publication
includes the proposed date of adoption and the time, date, and place where the BOH will consider its final

passage. The publication must also be posted in public view. In Boonton the posting is in the lobby of the Town
Hall.

How to publish a notice for a Boonton BOH ordinance Public Hearing
Introduction Legal Notice:
(insert entire ordinance)
“The foregoing ordinance having been introduced and passed on first reading by the Board of Health of the Town of Boonton, in the County
of Morris, New Jersey on _______________ and then ordered to be published according to the law, will be further considered for final
passage and adopted at a public hearing to be held at a meeting beginning at 7:30 p.m. on _____________ at the Town Hall, 100 Washington
Street, Boonton, NJ 07005.”

A notarized copy of the above notice from the newspaper, the ordinance in its entirety, and the resolution noting
passage of the ordinance on its first reading should be included in the BOH meeting minutes
Final Hearing and Adoption
At the final public hearing the BOH president opens the hearing for a second reading naming the ordinance by
its’ title, and announcing that this ordinance has been published and posted in the manner required by law, and
is now due for a hearing and further consideration for its final passage.
The president then opens this portion of the meeting for discussion to the public. When the public discussion
is completed, the president calls for a motion to close the hearing, followed by a roll call vote. The president
thanks and excuses members of the public, advising them that their comments will now be taken into
consideration in a closed session.
The BOH members then proceed to discuss the ordinance in closed session. When they have completed their
discussion and feel ready to take a vote, the president reopens the meeting to the public. The president asks if
a BOH member would like to move that this ordinance be passed on this its FINAL reading. A member can
then make a move to have the ordinance, which is identified by its full title, pass on this its third and final
reading, and that it be published as a passed ordinance in the manner required by law. The motion can be
seconded and a roll call vote is once again taken.

How to conduct a Public hearing for adoption of a Boonton BOH ordinance:
1.
2.
3.
4.
5.
6.
7.
8.
9.

BOH president reads the ordinance by title for the second time, and announces it, ” has been published and
posted in the manner required by law and is now due for a hearing and further consideration.”
BOH president opens the meeting to public discussion.
BOH president requests a motion to close the meeting once the public has had their say .
BOH secretary takes a roll call vote.
BOH president thanks the public before their departure, adviseing them that their comments will be taken into
consideration.
BOH president reopens the meeting when BOH discussion is finished and BOH members are ready to vote.
BOH president asks if a BOH member would like to move that the ordinance be passed on FINAL reading.
BOH member addresses the president stating, “I have an amendment to pass on final reading (reads ordinance by
title for third time)”. Member continues, “ I move that ordinance be passed on a FINAL reading, and that it be
published as a passed ordinance in the manner prescribed by law.”
Motion is seconded and BOH secretary takes a roll call vote for adoption of ordinance.

If the BOH passes the ordinance, it is signed and dated by the BOH president and secretary.

How to sign and date Boonton BOH ordinances

Introduced:_____________________
Adopted:_______________________

Board of Health of the Town of Boonton,
Morris County, New Jersey

By:__________________________________________________,
, President
Attest: _______________________________________________
Nancy Koptula, Secretary

Before any health ordinance can take effect, the ordinance, by its title needs to be published at least once in a
circulating newspaper as prescribed above.
.
How to publish a final notice of an ordinance passed by the BOH ordinance in Boonton
Final Legal Notice : :
(Insert Title only of the ordinance that’s been adopted)
This ordinance, the title of which is published herewith was duly and finally adopted by the Board of Health of the Town of Boonton, County
of Morris and State of New Jersey on
________________.

BOH Records
The BOH secretary places a certified copy of the signed ordinance, stamped with Boonton’s municipal stamp
into the official BOH Ordinance Book. BOH ordinances become part of a permanent record which are kept in
the Boonton Health Dept.
In Boonton, the BOH secretary forwards a copy of the adopted ordinance to General Code (at
ezsupp@generalcode.com ) for codification and proper placement in the Town of Boonton’s ordinances.
Procedure completed, the ordinance now becomes law in the Town of Boonton. The law becomes
effective on the date indicated in the newly adopted ordinance.

Adoption of Ordinance BOH 01-18

Most recently, Boonton BOH adopted an ordinance prohibiting the sale of tobacco products to
those under the age of 21 and the licensure of those local establishments selling any nicotine
delivery products. See ordinance attached. A draft of this ordinance was originally proposed at
BOH meeting 3/21/17 by our Health Office. The mayor, who was present, expressed concern
about how such an ordinance would affect the Town and requested BOH members become
more educated and do some research regarding the local economic impact such a law would
have before proceeding.
After discussion, BOH members, decided to have Karen Blumenfeld, Esq. address these
concerns in a presentation at a Public BOH Meeting. A special invitation was extended to
Boonton’s Board of Alderman. It was also decided to call the 22 municipalities in NJ who had
already passed similar local ordinances, inquiring about how their municipality was ultimately
affected.
Ms. Blumenfeld’s presentation expertly addressed the general concerns, and inventory of the
impact on municipalities proved to be overwhelmingly positive. Members of Boonton’s Municipal
Alliance , who were also present at Ms. Blumenfeld’s presentation, expressed their support of
the ordinance, and provided the BOH with a list of Boonton establishments who sold tobacco
products as they had already started to contact them.
Over the summer, the State of NJ passed a law raising the age of those wishing to purchase
tobacco products to 21. The original ordinance draft was revised to its present form and
reintroduced for discussion at BOH meeting 1/16/18. The first Reading was done at BOH
meeting 2/20/28, followed by publication in “The Daily Record”. The final hearing and adoption
occurred at BOH meeting 3/20/18. The second publication was also in “The Daily Record”.
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Boonton Health Department

Budget

Boonton Health Department
Budget

Every year around September, Boonton’s Health Officer will draft a Budget Request for Boonton’s
Health Department. The Budget Request will then be discussed and revised in accordance with input
from BOH Budget committee members and/or Health Dept. staff. The revised Budget along with
appropriate explanations is then presented to the Boonton BOH at its October Public Meeting.

Boonton BOH members have the responsibility to come up with a Health Department Budget Proposal
that is sensitive to the economic impact the budget may have on taxpayers, but also adequately protects
the Public health of Boonton’s residents. After review and discussion, the BOH votes on its final version.
The Budget Proposal is then submitted to the Town Administrator and Financial Officer. They may make
some final adjustments before presenting it at the Board of Alderman’s Town Budget Hearing in January.
The Boonton’s Health Officer and BOH may formulate and submit the Health Department’s yearly
budget, but it does not take effect until and unless it is approved by the Mayor and Board of Alderman.
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Resources and Contact Information

Boonton BOH Members & Health
Department
Whose Who in Boonton’s BOH

Whose Who in Boonton’s Public Health
Health Department
Secretary, Certified Municipal
Registrar
Public Health Nurse Supervisor

Nancy Koptula

BOH Lawyer
Medical Director
Veterinarian
Animal Control Officer

David Pennella
Dr, Richard Schweitzer,MD

Carole Hudson

973‐402‐9410 ex631
nkoptula@boonton.org
973‐402‐9410 ex627
chudson@boonton.org
davidpc@optonline.net

Carl Dula

973‐402‐9410ex627
animalcontrol@boonton.org

Administrator

Neil Henry

CFO
Mayor

Yolanda Dykes
Matt DiLauri

Mayor/Billing office

Liz Bonsiewich

Township Clerk, Deputy Registrar

Cindy Oravits

Emergency Management
Town Lawyer

Pete Herbert
Fred Semrau

973‐402‐9410
nhenry@boonton.org
973‐402‐9410
973‐402‐9410
mdilauri@boonton.org
973‐402‐9410 ex 623
ebonsiewich@boonton.org
973‐402‐9410
coravits@boonton.org
973‐402‐9371
fsemrau@dorseysemrau.com

Administration

Rockaway Township
Health Officer

Peter Tabbot

REHS

Cara Sileno‐Weiberth

REHS

Jamie Breiten

REHS

Katherin (Kattie) Fay

Health Educator

Kris Wilsusen

973‐983‐2848908‐397‐1550(cell)
ptabbot@rockawaytownship.org
973‐983‐2848
csioleno@rockawaytownship.org
973‐983‐2848
jbreiten@rockawaytownship.org
973‐983‐2848
kfay@rockawaytownship.org
973‐445‐5476
kriswil@optonline.net

Community Partners
Boonton Municipal Alliance
North Jersey Health Collaborative

Rosemarie Lynch
Arlene Stoller

NJ Local BOH Assoc.

Christine Harris

Morris Regional PH Partnership

Kathleen Skrobala,Chair

Zufall Health Center
Atlantic Health – Behavioral
United Way of Northern NJ
Morris County prevention is Key

Eva Turbiner
Maryann Walsh
Kiran Gaudioso
Barbara Kauffman

973‐263‐2110
973‐631‐5485
astoller@co.morris.nj.us
609‐414‐4885
president@njibha.org
973‐270‐2036
kathys@bolp.org
eturbiner@zufallhealth.org
Maryann.walsh@atlantichealth.org
Kiraan.gaudioso@unitedwaynj.org
bkauffman@mcpik.org

K

“Robert’s Rules of Order”

Summary Version

L

“Guide to NJ’s Open Public meeting
Act”

(Sunshine laws)

M

“Local Government Ethics Law
2018 Financial Disclosure Statements
Filling Information for Local
Government Officers”

(Filing Instructions)

